
 

 

Statement on the Co-operative Identity and Seven Principles 

Career Opportunity 
Title Merchandising Assistant - Perishable 

Department/Division Merchandising Services/Merchandising & Logistics 

Salary $3,622 - 4,262 per month 

Location Home Office - 1645 Inkster Blvd, Winnipeg 

Other Permanent, full time, unionized 

 

Benefits of working at Arctic Co-ops include: 

 a competitive salary,  

 annual vacation (accrue 3 weeks of paid vacation time in first year),  

 employer-matched pension plan,  

 comprehensive group benefits plan,  

 career development opportunities,  

 annual performance plans,  

 and an environment where employees are encouraged, supported and 
recognized. 

 

Position Summary 

Working in close co-operation with the members of the Merchandising Services Department, Arctic Co-
operatives personnel and the Member Co-operatives, the Merchandising Assistant - Fresh is responsible 
for the organization and maintenance of the recall process, assist in the development of merchandising, 
marketing plans and programs for Fresh and Perishable departments. Responsibilities include providing 
key point of sale products that will enable Member Co-operatives to provide top quality retail services to 
their members and customers. 

 

Duties and Responsibilities 

 To undertake research and participate in the development of marketing, promotional, sales and 
margin strategies for Perishable commodities. 

 Assist in the overall success of assigned categories with a keen competitive understanding of what is 
required to meet today's needs and the future needs of the Member Co-ops and Arctic Co-ops 
businesses. 

 Update and maintain templates for Co-op daily ordering and resupply ordering. 

 Update and maintain items and templates for other divisions (i.e. POL/BSS/Hotel) 

 Create and Submit orders to suppliers for Trade Show and Resupply. 

 Generate reports and analyze product mix and volumes using the Quasar system to update 
plannograms. 

http://www.arcticco-op.com/about_co-ops-statement.htm


 Submit orders to suppliers for Call to Order (CTO), flyer items and special promotional programs 
(e.g. FCL Buy Mart orders). This includes sending out CTOs to the Co-ops, recapping all CTO 
quantities, cutting the order in WebPO and submitting the order to the supplier.  

 Assist in establishing and maintaining measurement indicators to determine the success of fresh 
programs. 

 Assist in ensuring documentation for assigned categories are continually monitored, analyzed, 
reviewed and updated. Maintain up to date and accurate program files, vendor information, price 
lists and deal sheets. 

 Develop and maintain efficient and professional relations with all suppliers to ensure the best 
service and value are provided to the Co-op System. 

 Complete analyses and reviews of the services, pricing and overall value that all suppliers provide to 
the Co-op System; including submission, tracking and filing of annual supplier volume/rebate 
agreements. 

 Develop and maintain a wide range of tools such as product guides, pricing 
recommendations/spreadsheets, templates and plan-o-grams to assist Member Co-operatives in the 
efficient and effective management and operation of their retail stores.  

 Generate reports for annual budget and resupply processes.  

 Assist in the development of best assortments within the assigned categories. 

 Obtain necessary information from member Co-ops and outside vendors to ensure system is 
accurate and up to date.  

 Maintain effective supplier relationships and assist with negotiating supply programs, volume 
pricing and discounts. 

 Meet with Co-op staff and management on site to train on product knowledge, customer service, 
product care and handling of the fresh product line. 

 Generate and analyze reports from IMF: this includes Top 100 items weekly, commodity pricing and 
special promotional results, as well as Trade Show and Resupply orders vs. budget reports to verify 
remaining open to buy. 

 Work with the supply and logistics department to implement best practices in the storage and 
transportation of perishable merchandise to the co-op system. 

 Other duties as assigned. 

  

Qualifications 

 A minimum of 5 years experience in the Food industry, with a strong emphasis on fresh and 
perimeter store commodities. Wholesale experience would be an asset.  

 Able to work in a multi tasking, fast paced environment.  

 Specific knowledge, training, and experience in several retail grocery categories. Understanding of 
SKU rationalization, plannograms, and merchandising for effective stock turns and profitability.  

 Strong written and oral communication and interpersonal skills are required. A proven team player 
and leader.  

 Proven background in maintaining and developing strong vendor relations through program 
development and negotiations.  

 Proficiency with Microsoft Word Outlook and Excel.  

 Willing and able to travel as required to remote Arctic communities for new store setups and re-
profiling.  

 Physical ability to lift and bend with merchandise weighing up to 20-25 lbs.  



 Proven commitment to personal growth and development. 

 

 

We'd love for you to join us! 

Applications accepted via email to Human Resources or by fax 204-632-8575 

For more information you can visit our website  

or find us on social media (click on icon) 
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